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1.001mme nmoJs10keHNst

1.1 Kozmeke 3TUKHU U CTY)KEOHOTO TIOBEJICHUSI PAOOTHUKOB MYHUIIUITAILHOTO OI0JKETHOTO
JIOIIKOJILHOTO 00pa3oBaTeabHOTo yupekacuus «Jlerckuit cag Ne 53»(nanee - 100)
pa3paboTaH B COOTBETCTBUH C MoJ0keHussMu Korcrutynuu Poccuiickoii

®denepannn, TpynoBoro kojaekca Poccutickoit @eneparnuu, @enepaabHOro 3aKoHa 0T 25
nexabpst 2008 r. N 273-®3 «O npoTuBOIeHCTBUN KOPPYIIHKUY», TUIOBBIM KOJAEKCOM 3TUKU U
CIIy’)KeOHOTO TIOBEJICHUS TOCYAapCTBEHHBIX Cirykamux Poccuiickoit denepanuu u
MYHHULMIIATIBHBIX CIYXKaIIUX, 0J00peHHbIM pelieHreM npesuauyma Cosera npu [Ipesunente
P® no mpotuBoaeiictBuro koppymuuu ot 23.10.2010 (mpotokosn Ne 21), Kogexcom 3TukH 1
CITy’K€OHOTO TTOBE/ICHUS (pe/IepaTbHBIX TOCYIaPCTBEHHBIX TPAKIAHCKUAX CITYKAIIIX
MunuctepcTBa 00pa3oBaHUs U HAyKH, YTBEPKIEHHOIO IpukazoM MunobpHayku Poccum ot 22
utoHs 2011 r. N 2047 u uHBIX HOpMATHBHBIX IPABOBBIX akTOB Poccuiickoit denepannu, a Takke
OCHOBAaH Ha O0IIEeNPU3HAHHBIX HPABCTBEHHBIX IPUHLIMIIAX U HOPMaX POCCUICKOT0 o01IecTBa U
rocynapcTaa.

1.2. Kogekc npecTaBiisieT co00# cBOJT OOIINX MPHHIIUIIOB TPO(ECCHOHATBHOM CITy)KEOHOH dTHKH
U OCHOBHBIX TIPaBUJI CIYKEOHOTO TIOBEICHHUS, KOTOPHIM PEKOMEHIYETCS PYKOBOJCTBOBATHCS
pabotaukam 10O He3aBUCHMO OT 3aHUMAEMOUN UMU JOJKHOCTH.

1.3. PaGotHuk, mpuauMaemblii Ha padoty B JIOO, 00s3aH 03HAKOMHUTBECS C TIOJOKECHUSMHU
Konekca u cobmonaTh ux B IIporiecce CBOe CIIyKeOHOM NeITeTbHOCTH.

1.4. Tlensmu Komekca SIBISIFOTCS YCTAHOBJICHHE JTHYSCKUX HOPM M TIPABHJI CIY)KEOHOTO
MOBEJIeHNsT PAOOTHUKOB JJIsi JOCTOWHOTO BBIMOJHEHUST HWMHU CBOEH TpodeccrnoHaabHOM
NESITETPHOCTH, a TaKKe COJCHCTBHE YyKperwieHuio aBTopurera padoTtHukoB J[OO, momepus
rpaxknan k padotHukam JIOO u obecnieueHre enuHbIX HOpM noBeaeHus padoTHHUKOB JOO0.

1.5. Konexkc mnpu3BaH TOBBICUTH A()(PEKTUBHOCTH BhIMOJHEHUs padoTHukamu JIOO cBoux
JOJIKHOCTHBIX 00s3aHHOCTEIA.

1.6. Kogekc cinyxuT ocHOBOM st (hopmupoBanus BzaumooTHomeHn B JIOO, OCHOBaHHBIX Ha
HOpPMax MOpajH, YBAXKUTEIHHOM OTHOLIEHUM K pabOTHUKAM CHUCTEMbl O00pa3oBaHUS B
OOLIECTBEHHOM CO3HAHHHU, a TAKXKE BBICTYNAeT KaK HHCTUTYT OOLIECTBEHHOTO CO3HAHUA U
HPaBCTBEHHOCTU paOOTHHUKOB 00pa30BaHUs, UX CAMOKOHTPOJISL.

1.7. 3nanne u cobmoaenue padbotHukamu JIOO mnonoxenuit Komekca sBisercs OIHUM U3
KPUTEPUEB OIICHKU MX CIIY>KEOHOTO MOBE/ICHUSI.

Il. OcHoBHbIE NPUHUIMNIBI M MPABUJIA CJIY:KeOHOT0 MOBEAEHUS

Pa6ornukos 100

2.1. Pabotnuku JJOO, co3HaBas OTBETCTBEHHOCTH IMEpe]] rOCyIapCTBOM, OOIIIECTBOM U
rpakJaHaMu, TPU3BAHbI:

a) UCTOJHATHh JAOJDKHOCTHBIE 00S3aHHOCTH JOOPOCOBECTHO M HA BBHICOKOM MPO(ECCHOHATBHOM
ypOBHe B 1iesix obecnieueHus 3¢ pextuBHoM padotsl JO0;

0) UCXOIUTH U3 TOTO, YTO MPU3HAHKE, COOIOICHNE U 3all[UTa MpaB U CBOOOI YeIOBEKa U
rpaXkJaHUHA OTIPEIENISIOT OCHOBHOM CMbICT U cojepkanue AesrenbHocTd 10O 1 paGOTHUKOB;
B) OCYILECTBJIATH CBOIO ICATEIHHOCTH B Iipeaenax noaHomounii J100;

') HE OKa3bIBaTh MPEANOYTEHHS KAaKUM-INO0 MpodecCHOHATBHBIM HIIA COIMATBHBIM TPYyMIaM U
OpraHu3aIusaM, ObITh HE3aBUCUMBIMH OT BIIMSIHHSI OT/ICIBHBIX TPAXKIaH, MPOo(hecCHOHATbHBIX WIIN
COIMANILHBIX TPYII U OpraHU3aIIHH;



J) UCKJIIOYaTh JEWUCTBUS, CBS3aHHBIE C BIIMSHUEM KaKUX-IMOO JIMYHBIX, HMYIIECTBEHHBIX
(¢puHAHCOBBIX) W HHBIX HWHTEPECOB, MPEIMATCTBYIOMIUX JOOPOCOBECTHOMY HCIOJIHEHHUIO
JIOJKHOCTHBIX 00s3aHHOCTEH;

€) cobmoaaTh OecpUCTPACTHOCTh, UCKIIIOYAIONIYI0 BO3MOXHOCTh BIMSHUS HAa MX CIYKEOHYIO
JEeSITEIbHOCTD PELIEHUH NOJUTUYECKUX apTUl, UHBIX OOLIECTBEHHBIX 00BbEINHEHNUN;

k) COOJIIOIaTh HOPMBI CITYKEOHOH, MPO(HECCHOHAIBLHOM 3TUKU M MIPABUII JCJIOBOTO MOBE/ICHHS;
3) NPOSIBJISITH KOPPEKTHOCTh M BHUMATEJIBHOCTh B OOpAIllEHUH C TPakJaHaMU U JI0JKHOCTHBIMU
JULaMU;

1) MPOSIBIATH TEPHUMOCTh M YBa)K€HHE K OOBIYAsIM W TpaAWIUSAM HapoaoB Poccum u mpyrux
roCyJapCTB, YYUTHIBATH KYJIBTYPHBIE U HHbIE OCOOEHHOCTHU Pa3INYHBIX STHUUECKUX, COITMAIbHBIX
rpynn u KoHgpeccui, crnocoOCTBOBaTh MEKHALMOHAIBHOMY M MEXKOH(ECCHOHAILHOMY
COTJIacHIo;

K) BO3JEpKUBATHCSI OT MOBEJEHUS, KOTOPOE MOIJIO Obl BBI3BaTh COMHEHHME B JOOPOCOBECTHOM
ucnonaHeHuu padbotHukoM JJOO m0KHOCTHBIX 00S3aHHOCTEH, a Takke u30eraTh KOHQIMKTHBIX
CUTYaIINH, CTIOCOOHBIX HAaHECTH yIepo ero pemyranuu uiau apropurery JJ00;

J) MpUHUMATh MpelyCMOTpPEHHbIE 3aKoHOJaTeNnbcTBOM Poccuiickoit denepaunu Mepbl 10
HEZOMYIEHUIO BO3HUKHOBEHHS] KOH(IIMKTA UHTEPECOB U YPETyJIMPOBAHUIO BO3HUKIIUX CITy4aeB
KOH(IIUKTa NTHTEPECOB;

M) HE MHCIOJb30BaTh CIY)KEOHOE TOJIOKEHUE [UIsl OKa3aHUsl BIHSHMUS Ha JEsITeNbHOCTb
rOCYZIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CaMOYIPABJICHUS, OpraHU3alui, TOJDKHOCTHBIX
JIUL, TOCYapCTBEHHBIX CIY)KalIUX U TPakaH IPU PEIIEHUH BOIIPOCOB JINYHOTO XapaKTepa;

H) coOmonarh ycraHoBiieHHbIe B JIOO mpaBwmiia myOJMYHBIX BBICTYIJICHUH W TIPEIOCTABICHUS
CITyeO0HOW MH(POpPMAIIHH;

0) YyBEIOMJISITh Pa0OTOIaTENs], OPraHbl MPOKYPATyphl WU JPYrUe roCyAapCTBEHHbIE OPraHbl JIN00
OpraHbl MECTHOI'O CaMOYIIpaBiIeHUs1 000 Bcex ciydasx oOpamieHus K pabotHuky JJOO kakux-
7100 JIUII B LEJIAX CKIIOHEHUS K COBEPLICHUIO KOPPYIILIMOHHBIX ITPABOHAPYLICHUH;

1) YBaXKUTEIbHO OTHOCUTBHCS K JEATEIILHOCTH IIPEACTaBUTENICH CPEICTB MAacCOBOW MH(pOpMau
1o uHpopmupoBanuto obmecta o padore /100, a Takke OKa3blBaTh COJIEHCTBHE B MOJYyYEHUU
JOCTOBEPHOM MH(OPMAIMK B YCTAHOBJICHHOM MOPSAJIKE;

P) MOCTOSHHO CTPEMHTBHCS K O0OECHEeUeHHMIO Kak MOXHO 0Oosiee 3((PEeKTUBHOIO PaCHOPSHKEHUS
pecypcamu, HaxosIIuMKCs B cepe oTBeTCTBeHHOCTH paboTHHKOB J1OO.

2.2. PabotHukam /10O, HaieneHHBIM OpraHU3alMOHHO-PACIOPAAUTEIbHBIMUA HOTHOMOYHUSMH IO
OTHOLIEHHIO K ApyruM padotHukam J{OO, pekoMeHayercst ObITh 00pa3lioM MpodeccuoHann3ma,
Oe3ynpedHoil pemyrauuu, crnocodctBoBaTh (opmupoBanutro B JIOO OGnaronpusTHOrO Ais
3G PeKTUBHON PabOTHI MOPAIbHO-IICUXOJIOTHUECKOTO KITUMaTa.

2.3. PabotHuku OO, HazieneHHble OpraHn3allMOHHO-PACTIOPAIUTEIbHBIMH TTOJIHOMOYHUSMU IO
OTHOIIEHHIO K IpyruM padotHukam /10O, npu3BaHsbl:

a) MPUHUMATh MEPBI 110 NMPETOTBPAILEHUIO U YPETYIUPOBAHHUIO KOH(IMKTa HHTEPECOB,;

0) IpUHUMATh MEPHI MO MPEIYIPEKIECHUIO KOPPYILIHH;

B) HE JIONYCKaTh CIy4aeB MPUHYX/IEHUS paOOTHUKOB K YJaCTHIO B JIEITEIbHOCTH MOJTUTHYECKHX
NapTUil, UHBIX OOLIECTBEHHBIX 0OBEANHEHUI.

I1l. PexoMeHaaTe1bHbIE 3 THYECKHE MPABUIIA CIIYKeOHOTO

nopeaeHnst paborankos /100



3.1. B cyxxe6HOM noBenieHnn paboTHUKY JJOO pekoMeHyeTcsl UCXOAUTh U3 KOHCTUTYLIMOHHOTO
MIOJIOKEHHSI O TOM, YTO YEJIOBEK, €r0 MpaBa U CBOOOIbI SBIISIFOTCS BBICIIEH LIEHHOCTHIO, U KaXK bl
IPAKJIaHUH UMEET IIPAaBO Ha HEIIPUKOCHOBEHHOCTh YAaCTHOM JKU3HU, JINYHYIO U CEMEHHYIO TalHY,
3alIUTY Y€CTH, TOCTOMHCTBA, CBOETO JOOPOTO UMEHH.

3.2. B cimyxebnom noenennn padbotauk JJOO Bo3mepKuBaeTcs OT:

a) JII000TO BHUJA BHICKA3bIBAHWN W NIEHCTBHH MUCKPUMHUHAIIMOHHOTO XapakTepa IO MpU3HaKaM
110J1a, BO3PACTa, pachl, HAIMOHAIBHOCTH, SI3bIKA, IPAXKIAHCTBA, COLMAIBHOIO, UMYILIECTBEHHOTO
WJIA CEMEWHOTO TMOJIOKEHHS, TOJUTUYECKUX WM PETUTHO3HBIX MPEIIOYTCHUH;

0) TpyOOCTH, IPOSIBICHUI MTPEHEOPEKUTEIHHOTO TOHA, 3aHOCUMBOCTH, MPEAB3ATHIX 3aMECYaHUH,
MPEIbSBIICHIS] HETPAaBOMEPHBIX, HE3aCITyKCHHBIX 00OBUHEHHIA;

B) YIpO3, OCKOPOUTEIHHBIX BBIPAKEHUH WM PETUTUK, JCWCTBUH, IPEMSTCTBYIOIINX HOPMAIEHOMY
OOLIEHUIO WJIM TPOBOLMPYIOIIHNX IPOTUBOIPABHOE ITOBEJCHHUE;

r) kypenus B J100.

3.2. PaGoraukm J1OO mnpu3BaHBI CIIOCOOCTBOBATh CBOMM CIY)KEOHBIM IOBEJICHUEM
YCTaHOBJIEHHUIO B KOJJIEKTUBE JIEJIOBBIX B3aMMOOTHOIIIEHUN U KOHCTPYKTUBHOTO COTPY/IHUYECTBA
ApYT € Apyrom.

3.3PabotHukam J[OO pekoMeHayeTcsi ObITh BEXIMBBIMU, T00pOKEIATETbHBIMU, KOPPEKTHBIMH,
BHUMATEIBHBIMH U TIPOSIBIIATH TEPIIMMOCTD B OOIIEHUH C TPKIaHAMH M KOJIJIETaMH.

3.4. Buemauii Buj padotamka JIOO TpH HCIIOJHEHWH WM JIOJDKHOCTHBIX OO0sI3aHHOCTEH B
3aBUCHMOCTH OT YCIOBHM paboThl W (Qopmara CIy)KEOHOTO MEpPONPHUATHS  JOJIKEH
CHOCOOCTBOBATh YB)KUTEIBHOMY OTHOLIEHHIO TPaXJaH K TOCYIAPCTBEHHOMY YUPEXKJEHHIO,
COOTBETCTBOBATh OOIICTIPUHATOMY JEJIOBOMY CTHJIIO, KOTOPBIM OTIMYAIOT O(QUIUAIBHOCTD,
CEeP>KaHHOCTh, TPAJUIIMOHHOCTb, aKKYPaTHOCTb.

3.5. Omexna paboOTHHMKA [OJDKHA OBITh YHUCTOM, CBEKEW, BBITJIAKCHHOW, HE3aHOIICHHOM
(BBIMJIS,IETH HOBOM) M MCKIIIOYATh BHI3BIBAIOIINE JETAIIH.

- [InaThe unu r06Kka NPeANnOYTUTETHHO CPeIHEN AITMHBI KIIACCUYECKOTO MOKPOSL.

- bproku crangapTHOM IJIMHBL.

- JlxuHCBL W onexJa U3 JPKUHCOBOM TKAaHM KIACCMYECKUX MOJeNei, OAHOTOHHBIE, 0e3
CTHJINCTUYECKHUX DJIEMEHTOB (KPYIHBbIE BBIIIMBKH, 0axpoma, CTpasbl, MOTEPTOCTH, 3aKICIKU U
T.IL.)

- B teroe Bpems rosa gomyckaercs HolieHue ¢Gyroosiok 6€3 CHMBOJIUKY.

- B xonmoaHoe Bpems rofa A0MycKaeTcs HOLIEHUE TeIIIbIX MOJIeNiel CBUTEPOB, KOPT, MyI0BEPOB
U T.J1. 0€3 SIPKUX WM SKCTPAaBaraHTHBIX 3JIEMEHTOB, OTBIICKAIOIINX BHUMAHHE.

- Uynky U KOJTOTHI TEJIECHOTO WM YepHOro IBeTa. [IpennodTuTenbHO HOIIEHHE KOJTOT WU
YyJIOK B TEUEHHE BCETO roJ1a.

3.6 Jlns MemuuuHCKUX pabOTHUKOB, pPaOOTHUKOB MUIIEOI0Ka, MIQAINIMX BOCHHUTATENEH,
TEXHUYECKUX PaOOTHHUKOB YUUThIBas crenu(uKy paboThl, 00s3aTeIbHO HOIIEHHE CHEeLHUaTbHOM
OJIEXKIbIL:

- Xanar.

- @apTyK U KOCBIHKA JUI pa3fady MUILH.

- @apTyK U1 MBIThS TIOCY/BI U ISl YOOPKU MOMEIIEHUH.

3.7. O0yBb B TeUE€HHE BCEr0 pabOYero JHs JA0JDKHA OBITh YUCTOH, yX0KEHHOM, HAUNIIEHHOM.

- Kitaccuueckne Moienu HESIPKUX TOHOB, TAPMOHUPYIOLIUE C OJIEKA0N.

- [IpeanouTeHne MOAEISAM € 3aKPBITHIM MBICOM H IIATKOM.



- BeicoTta xa0iykoB Tydens g0mKHa ObITh YI00HA 171 paboThl, HO HE TpeBbImaTh 10 cMm.

3.8. 1511 paOOTHUKOB NMUIIEOIO0KA, MITA/IIIUX BOCIUTATENEH, TEXHUYECKUX PAOOTHUKOB, YUUTHIBAS
cieun(uky paboTel, 00s3aTebHO 00yBb 0€3 KabiyKa WM Ha HU3KOM KaOJyKe.

3.9. PaboTHUKY TOJDKHBI HEYKOCHUTEIBHO COOMIOAATH MPaBUiIa JMYHON TUTHEHBI (BOJIOCHI, JIUIO
Y PYKH JOJDKHBI OBITh YACTHIMHU U YXOKEHHBIMH).

- CTpuxKa aKKypaTHasi.

- JImuHHBIE BOJIOCHI (HUXKE T1JI€Y) TOJDKHBI OBITh 3aKOJIOTHI.

- LBeT BOJIOC MPEATIOYTHTEIHHO €CTECTBEHHBIX TOHOB.

- Hortu mo/mkHbI OBITH aKKYpaTHO M KOPOTKO TOICTPHIKEHBI.

- Jlak U1 HOTTEH MPEIIOYTUTENFHO BHIOMPATh CIIOKOWHBIX TOHOB, M30€rasi SIPKUX JJIEMEHTOB
MaHHKIOPA ¥ HACBHIIICHHBIX I[BETOB.

3.10. Ucnonw3yeMmbie ae30i0pupyromue u nap@roMepHble CpeAcTBa JTOKHBI UMETh JISTKUN U
HEWUTpaJIbHBIN 3amax.

3.11. PaGOTHUKM JOJDKHBI HCIIOJIB30BaTh MPOCTHIE HEOPOCKHE YKpamleHWs], BBIJIECpKaHHBIC B
TenoBOM cTHIie (03 KPYITHBIX AparoleHHbIX KaMHEH, SPKUX U MAacCUBHBIX TTOJBECOK, KYJTOHOB H
T.IL.)

- Hacel cpeHero pazmepa.

- Cepbru HEOOIBIIIOTO pa3Mepa.

3.12. 3amperniaercs HOMIEHHUE Pa3IMYHBIX YKpAIICHHH pabOTHUKAM MHIIEOI0KA.

3.13. /Ins nHEeBHOTO MaKMsbKa U MaHUKIOpA MPUMEHSTHh HESIPKUE CIIOKOWHBIC TOHA.

3.14. [IupcuHT U TaTy TOMYCKAIOTCS TOJBKO B TOM CITy4ae, €CJIM OHU CKPBITHI OJICIKIOM.

3.15. PaGoTHukam 3amperiaercs MCIOJIb30BaTh MJIsl HOIIECHUS B pabouee BpeMs CICTYIOIIHE
BapUaAHTHI OJICXK/IbI U 00YBHU:

- CnoptuBHas oek1a ¥ O0YBb (CIOPTUBHBIM KOCTIOM WJIM €T0 JCTalId). 3a UCKIIOUYCHHUEM
HUHCTPYKTOpA Mo (pU3NUECKOU KyIbTYypeE.

- Onexa Uit aKTUBHOTO OTJbIXA (IIOPTHI, TOJICTOBKU, MAWKH U (PYyTOOJIKU C CHMBOJIUKOHU U T.I1.).
- IInspxHas onexa.

- [Ipo3paunsbie miaTes, 10OOKH U OITY3KH.

- BeuepHue Tyanetsl.

- CIIMIIKOM KOPOTKHUE F0OKH, OTy3KH, OTKPHIBAIOIIUE YACTh )KMBOTA HIIA CITUHBI.

- CunibHO obnerarorue (oOTsaruBaromiue) Gurypy Oproku, riaThs, FOOKH.

- [InsxHas 00yBb (LLIEHAHIIBI U TAIOYKH).

- MaccuBHast 00yBb Ha TOJICTOM TIaTdopme.

- Beuepnue Tydnau Ha BBICOKOM KaOIyKe.

- B onexxne m 00yBM HE JOJDKHBI MPUCYTCTBOBATh BBI3BIBAIOIIME HKCTpaBaraHTHBIE JETalH,
IIPUBJIEKAIOIINE IPUCTAILHOE BHUMAHUE.

3.16. B mensx orauuus pabOTHMKA W NPEAYNPEXKJIEHUS HECTAHAAPTHBIX CUTYallMi IpH
B3aMMO/IEHCTBUHU C POAUTENSIMHU (3aKOHHBIMU ITPEJICTABUTENISIMU ) BOCITUTAHHUKOB, IIOCETUTEISIMU
J1OO pabGoTHUK MOKET UMETh Ha oex e Oeik ¢ ykazanuem @ .1.O u 3aHuMaeMoil JOJKHOCTH.
3.17. Ilpu ucnonbp30BaHUU CpeAcTB MOOUIBHOHN cBs3u B JJOO paGOTHUK MpPU HCIOJHEHUH MM
JOJKHOCTHBIX 00s13aHHOCTEH 3BYK MOOMIIBHOTO Telle()OHa MEPEBOUT B O€33BYUHBIIN PExKHUM.
3.18. IIpu naxoxaernu B JIOO pexoMeHayeTcst UCIOJIB30BaTh B KAUECTBE PUHITOHA MOOUIIBHOTO
TenedoHa MO0 CTaHJAPTHBIN 3BOHOK TeJeoHa, MO0 KIACCUYECKYIO MY3BIKY.

3.19. 3anpemaercs:



- ucnonb3oBanue B JJOO rapHUTYpsl MOOMIIBHBIX TeI€()OHOB.

- Ha BpeMs TeJIe(OHHOTO pa3roBopa OCTABIATH BOCIUTAHHUKOB 0€3 MPUCMOTpa.

3.20. PazroBop no Mo6unsHOMY TeneoHy HE JODKEH ObITh JTUTEIbHBIM.

IV. OTBeTcTBEeHHOCTH 32 HapylIeHue noJioxxenuii Kogexca

4.1. Hapymenue padotHukoM J1OO nonoxxenuit Hacrosiero Komekca moanexuT MopaabHOMY
ocyxJieHuto Ha 3aceganuu [lenarornueckoro cosera J100.

4.2 Cobmonenne pabotHukoMm JIOO monoxxenmii Komekca yduThiBaeTcs HpU HPOBEICHUH
arTecTanuii, GOpMUPOBAHUH KaJIPOBOTO Pe3epBa ISl BHIABIKECHHS Ha BBIIIECTOSIINE JODKHOCTH,

a TaKKC MPU HAJIOKCHUHN AUCHUILIMHAPHBIX B3BICKaHWH.
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